MIAMI BEACH FIRE DEPARTMENT
Fire Prevention Division

PLAN REVIEW & INSPECTION GUIDE FOR EXHIBITS WITHIN EXISTING ASSEMBLY OCCUPANCIES

EVENT NAME: EVENT DATES:
HOTEL NAME: BALLROOM(S):
EVENT MANAGER: ATTENDANCE:

EVENT DESCRIPTION:

No. DESCRIPTION N/A | YES NO
Have scaled plans for the exhibit been submitted? (NFPA 101-12.7.65.3.11.2: No exposition shall
1 |occupy an exposition facility without approved plans)
2 |Is the address clearly shown on the plans?
3 |Have all areas / rooms to be utilized with their intended use been identified on the plans?
Has the maximum anticipated occupancy been shown for each area and the total for all areas
4  |combined been provided?
Has the main entrance and all required exits to each area / room been identified and do they
5 |provide adequate egress capacity for proposed occupants?
Is the proposed occupancy number equal to or less than the established maximum occupancy for
6 |each space/room / area?
Has the clear width and direction of door swing of all exit doors been shown for the calculation of
7 |egress capacity?
Do the main entrance doors for each space and the buildings main entrance have adequate egress
8 |capacity for 50% of the occupants who entered through these doors?
9 [Do the plans show proper and adequate EXIT signage?
Are there any cables and / or wires (power, data, communication, etc) running across the floor
10 |along any means of egress? Tripping hazard.
Are the existing Life Safety System devices related to the space(s) shown? (fire alarm horn/strobes,
11 [pull stations, fire extinguishers, fire hose cabinets, EXIT signs and emergency lights, etc.)
Do any of the proposed exhibits or decorations block visibility of and/or access to any of the Life
12 |Safety System devices/equipment?
Are the room / area layouts (including: all exhibits, displays, booths, furniture and decorations)
13 |[clearly shown?
14 |Does the layout show clear egress aisles with sufficient clear width for the required egress?
Do the plans specify the flame spread requirements for all draperies, decorations and materials to
be used, as required by NFPA 101 Chapter 10? (Documentation and certifications are to be
15 |submitted along with plans and samples available at time of field inspections).
Are all booths and displays free of roofs or coverings that can obstruct the required fire sprinkler
16 |coverage?
Have any and all activities or planned events that may result in the disabling/potential malfunction of fire/life
safety systems (i.e. use of hazers) or special hazards (i.e. indoor pyrotechnics, anticipated storage, placement
of vehicle or boat, etc.) been clearly noted on plans? (All such activities must be pre-approved and disclosed
17 |at time of plan submittal or wouldnot be allowed after plan review)
Has the stage and all necessary equipment (amplifiers, speakers, lighting, scaffolding) for live
performances, a disc jockey, or band been illustrated on the plans? (Fire department approval is
required since these activities may require the installation of a power cut-off switch to sound
18 |equipment during Fire Alarm activation or other precautions)
Does the plan indicate the number of required Crowd Managers? (NFPA 101-12.7.6: Assembly
Occupancies shall be provided with a minimum of one trained Crowd Manager for every 250
19 |occupants)
Does the plan include the Action Plan for staff / employees during an emergency condition?
(NFPA 101-12.7.7.1Employees or attendants of assembly occupancies shall be trained and drilled
20 |in the duties they are to perform in case of fire, panic, or other emergency to effect orderly exiting)
Have all materials not on display been stored in a storage room having an enclosure consisting of a
smoke barrier having a fire resistance rating of 1 hour and protected by an automatic fire sprinkler
21 [system?
APPROVAL STAMP:
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